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Payee When Tax 
Withholding (%)

Date of 
Deposit Reporting

Em-
ployee

If salary is taxable Per prescribed 
slabs* both 
under existing 
and optional 
scheme

7th of the 
month 
succeeding 
payments

 Quarterly

Cont- 
ractor

Annual payment 
exceeds
INR 1,00,000 
(USD 1250 approx) 
or single payment 
exceeds INR 30, 000 
(USD  375 approx)

2 (1 for 
individual 
payee)

7th of the 
month 
succeeding 
payments

Land-
lord

Annual rental exceeds 
INR 240,000 
(USD 3,200 approx)

10 (2 for plant, 
machinery or 
equipments)

Profes-
sional

Annual payment 
exceeds
INR 30,000
(USD  375 approx)

10

* This document has been prepared as a service to the clients. We recommend that 
you seek professional advice prior to initiating action on specific issues.
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Office shifting 

Change in director / authorized 
representative

Maintain board minutes, 
statutory registers

Annual return to ROC

APPLICABILITYEVENT
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6	 LABOUR LAWS
An employer needs to consider the impact of Provident Fund, 
government regulated Pension Plan scheme. Furthermore, an 
outgoing employee, who has exceeded 5 years of service, is to be 
paid Gratuity calculated as per specified scales.

Industrial units are covered by the Employee State Insurance, 
Industrial Dispute Act, Contract Labour Act, etc. Once the New 
Labour Codes are implemented, all the existing labour laws will be 
subsumed therein.

7	 MISCELLANEOUS
There are certain state specific regulations e.g. Professional Tax 
and the Shop and Establishment Act which prevail in Indian states 
like Karnataka, Maharashtra, Tamil Nadu etc.

8	 KEY DATA

REGULATORY MATTER DUE DATE

Corporate Law

Board Meeting
Four meetings every year with a gap not 
exceeding 120 days between two such 
meetings

Annual General Meeting (AGM)
(adoption of financial)

Within 6 months of end of the 
financial year

Annual Return with the ROC Within 60 days from the date of AGM

Tax

Corporate Tax Return October 31st / November 30th

Tax Audit Report September 30th / October 31st

Transfer Pricing Report Octobe 31st

TDS Returns (Tax Withholding) Quarterly

Individual tax return July 31th

GST Return
- Turnover > `50 million
- Turnover < `50 million 

Monthly**
Quarterly/Monthly**

Compliance

Deposit of TDS 7th of every month

Deposit of GST 
   - Turnover > `50 million

- Turnover < `50 million

 
20th of every month 
22nd/ 24th/ 25th of every month/Quarter** 

* It includes GSTR 1 and  GSTR 3B
**Differs according to State

Company Liaison Office Project Office Branch Office (1 USD=80 INR)
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* This document has been prepared as a service to the clients. We recommend 
that you seek professional advise prior to initiating action on specific issues.
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